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COLORADO DIVISION OF CRIMINAL JUSTICE
FINANCIAL MANAGEMENT/INTERNAL CONTROLS QUESTIONNAIRE
This form must be completed by the chief executive officer, executive director, chief financial officer, designated Authorized Official, or other official with the requisite knowledge and authority.  (Example: a subunit within a sheriff's office, must consult with county financial officer).
 
Note: This is an interactive form, fields will be visible or invisible depending on answers to prior questions. Please complete the form in sequence. Once the form is signed, additional edits may not be made.
APPLICANT AGENCY (The agency that is applying for funds):
PROJECT TITLE:
APPLICANT LEGAL ENTITY (The legal entity is the parent agency for the applicant, such as City of Lakewood if the applicant is the Lakewood Policy Department. Non-profit agencies must list the agency name as it is registered with the Colorado Secretary of State. At time the applicant agency and legal entity will be one and the same):  
SECTION I: ORGANIZATION INFORMATION
 Question
 Response
#
1. Agency Organization Type
Government - local (county, district, city , township, town, municipality, DA's Office)
2. Has your agency been in existence for three (3) years or more?	
3. Has your agency been designated "high risk" by any federal grant-making agency?
SECTION II: FINANCIAL MANAGEMENT SYSTEM AND INTERNAL CONTROLS
Criteria for managing grant funds: Please respond to the following questions regarding whether your accounting system meets the criteria for managing grant funds. These are items that will be monitored by the Division of Criminal Justice (DCJ) staff either by site visits or other reporting mechanisms.
 Question
 Response
#
4. Is this grant request for an existing project?
(An existing project is one that the agency is already performing regardless of funding source.)
4a. Will grant funds, if awarded, replace funds that were previously appropriated (or used) for the same purpose?
4b. Describe the source of previous funding and why grant funds are now needed:  (limit 1,000 characters)
5. Does the Project Director assigned to this project have two (2) or more year's prior experience with managing awards with the same or similar requirements?
6. Does the Financial Officer assigned to this project have two (2) or more year's prior experiences with managing awards with the same or similar requirements?
7. Will this grant funded project generate program/project income?
(Gross income received by the Grantee as a direct result of grant activity. Examples of program income are service fees, restitution paid, client fees, usage or rental fees, sales of materials, and income received from the sale of forfeited assets or from forfeited money.)  Note: All program income must be reported to DCJ.
7a. Does your accounting system have the ability to track program/project income funds separately?
7b. List the sources of anticipated program/project income that will be earned during this award period (e.g. Conference Fees, Service Fees, etc.). (maximum length = 500 characters)
8. Does this grant funded project have a cash or in-kind match (costs sharing) requirement?
8a. Does your agency track and record cash or in-kind match (costs sharing) separately for each grant award, and maintain documentation to support recorded match or cost share?
9. What accounting system does your agency use? List the name and a brief description of the system. (maximum length = 1000 characters)
10. Does your accounting system have the capability to identify the receipt and expenditure of award funds separately for each grant award?
10a. Describe how your agency track the receipt and expenditure of award funds. (maximum length = 1000 characters)
11. Does your accounting system have the capability to record expenditures for each grant award by the budget cost categories show in the approved budget (i.e. Personnel, Supplies and Operating, Travel, Equipment and Contracts/Consultants)?
12. Does your agency reconcile sub-ledgers to your general ledger monthly or quarterly?	
12a. Describe how your agency reconciles sub-ledgers to general ledgers. (maximum length = 1000 characters)         
13. Are accounting records supported by source document such as by invoices, receipts, time records, etc.?	
13a. Describe what your agency does with backup documentation. (maximum length = 1000 characters)         
14. Does your agency maintain time records approved by the employee, supervisor and project director for each employee paid by grant funds?		
15. Does your agency record the grant number or other unique identifier on all source documents such as invoices, receipts, time sheets, deposit records, etc.?		
15a. Describe how your agency tracks source documents. (maximum length = 1000 characters)         
16. This grant will be on a quarterly cost reimbursement basis. What will be your agency's source of cash and how will your agency manage its cash flow between the time costs are incurred and reimbursed? (maximum length = 1000 characters)
17. Do the Board bylaws and policies describe the involvement of the Board in the financial oversight and direction of your agency?		
18. Does your agency have written financial policies and procedures (specific to grants) in place that include items such as:
- Compliance with grant requirements (including 2 CFR 200 for all federally funded grant awards);
- The preparation of grant financial reports and statements;
- Determination of reasonableness, allowability and allocability of costs;
- Procurement, including sole source, process;
- Travel; and
- Equipment (capitalization and inventory). 
18a. Describe which of the policies and procedures listed above that your agency does not have. Explain your agency's process in relation to the missing policies and procedures identified. (maximum length = 1000 characters)
19. Does your agency have documented internal controls in place, such as:
- A process to maintain and safeguard all cash;
- The prevention and detection of misstatements in financial reporting;
- Separation of duties;
- Credit card policy, and;
- Reconciliations or other fiduciary oversight. 
19a. Describe which of the documented internal controls listed above, that your agency does not have. Explain your agency's process in relation to the missing documented internal controls identified. (maximum length = 1000 characters)
 SECTION III: SINGLE AUDIT, FINANCIAL AUDIT, FINANCIAL REVIEW INFORMATION
See https://www.colorado.gov/pacific/dcj/grantee-audit-requirements for grantee audit requirements.
 Question
 Response
#
20. What is your agency's fiscal year end? Please enter month/date (e.g. 12/31)
21. What fiscal year was covered in your last audit or financial review?         
Please enter month/date/year (e.g. 12/31/2018)
22. Did your agency's most recent fiscal year end in a deficit or surplus?
23. Which of the following applies to your agency?  
23a. Enter the date your agency uploaded the most recent Single Audit to the Federal Audit Clearinghouse (FAC). Please enter month/date/year (e.g. 03/15/2019)
23a. Have you submitted the most recent fiscal year Financial Audit, Management Letter, and Corrective Action Plan to DCJ? (The corrective action plan is required only if there were significant deficiencies and/or material weaknesses identified by the auditor.)
Submit the most recent Financial Audit, Management Letter, Corrective Action plan (if applicable) to DCJ via cdps_dcj_audits@state.co.us. 
23a. Have you submitted the most recent Financial Audit and Management Letter OR Financial Review to DCJ? 
Submit the most recent Financial Audit and Management Letter OR Financial Review to DCJ via cdps_dcj_audits@state.co.us. 
 SECTION IV: EXECUTIVE COMPENSATION: The Federal Funding Accountability and Transparency Act (FFATA)
 Question
 Response
#
24. In the preceding fiscal year, did your agency receive 80 percent or more and $25,000,000 or more of its annual gross revenues from federal procurement contracts (and subcontracts), subawards, and from all federal financial assistance subject to the transparency act.    
24a. Does the public have access to information about the compensation of agency executive through periodic reports filed under se4ction 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of 1986? To determine if the public has access to the compensation information, see the U.S. Security and Exchange Commission total compensation filings.)
24b. Report the name and total compensation of the five most highly compensated executive of your agency. (maximum length = 1000 characters)
 CERTIFICATION:
CERTIFICATION ON BEHALF OF THE APPLICANT ENTITY
(Must be made by the chief executive, executive director, chief financial officer, designated Authorized Official, or other official with the requisite knowledge and authority) 
On behalf of the applicant agency, I certify to the Division of Criminal Justice that the information provided above is complete and correct to the best of my knowledge. I have the requisite authority and information to make this certification on behalf  of the applicant agency.
Sign in the space provided below:  
OFFICE USE ONLY:
11.0.0.20130303.1.892433.887364
	Agency: 
	ProjectTitle: 
	LegalEntityResponse: 
	Sec1Q1Response: 
	Sec1Q1Points: 0
	Sec1Q2Response: 
	Sec1Q2Points: 0.00000000
	Sec1Q3Response: 
	Sec1Q3Points: 0.00000000
	Sec2Q4Response: 
	Sec2Q4Points: 
	Sec1Q4aResponse: 
	Sec1Q4aPoints: 0.00000000
	Sec2Q4bResponse: 
	Sec2Q5Response: 
	Sec2Q5Points: 0.00000000
	Sec2Q6Response: 
	Sec2Q6Points: 0.00000000
	Sec2Q7Response: 
	Sec2Q7Points: 0.00000000
	Sec2Q7aResponse: 
	Sec2Q7aPoints: 0.00000000
	Sec2Q7bResponse: 
	Sec2Q8Response: 
	Sec2Q8Points: 0.00000000
	Sec2Q8aResponse: 
	Sec2Q8aPoints: 0.00000000
	Sec2Q9Response: 
	Sec2Q10Response: 
	Sec2Q10Points: 0.00000000
	Sec2Q10aResponse: 
	Sec2Q11Response: 
	Sec2Q11Points: 0.00000000
	Sec2Q12Response: 
	Sec2Q12Points: 0.00000000
	Sec2Q12aResponse: 
	Sec2Q13Response: 
	Sec2Q13Points: 0.00000000
	Sec2Q13aResponse: 
	Sec2Q14Response: 
	Sec2Q14Points: 0.00000000
	Sec2Q15Response: 
	Sec2Q15Points: 0.00000000
	Sec2Q15aResponse: 
	Sec2Q16aResponse: 
	Sec2Q17Response: 
	Sec2Q17Points: 0.00000000
	Sec2Q18Response: 
	Sec2Q18Points: 0.00000000
	Sec2Q18aResponse: 
	Sec2Q19Response: 
	Sec2Q19Points: 0.00000000
	Sec2Q19aResponse: 
	Sec3Q20Response: 
	Sec3Q21Response: 
	Sec3Q22Response: 
	Sec3Q22Points: 0.00000000
	Sec3Q23Response: 
	Sec3Q23750Response: 
	Sec3Q23R300plusResponse: 
	Sec3Q23R300lessResponse: 
	Sec4Q24Response: 
	Sec4Q24aResponse: 
	Sec42Q24bResponse: 
	Name: 
	Phone: 
	Title: 
	Email: 
	Othertext: 
	SignatureField1: 
	TextField5: 
	NumericField1: 
	NumericField2: 0.00000000



